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1. OBIIHME ITOJIOXKEHHUSA

1.1  Ormen  mepcoHana  SBIS€TCS ~ CaMOCTOSTENBHBIM  CTPYKTYPHBIM
noapasaenesrem AHHITOO «Ypansckuit MeaquuuHCKuii Komiemk» (nanee — Komnemk),
CO3/Ia€TCA M IMKBUAMPYETCA NpUKa3oM aupekTopa Komnemka.

1.2 Otnen nepcoHaia HEMOCPEICTBEHHO NOUUHSETCS qupekTopy Komnexma.

1.3 B cBoeii AeATENFHOCTH OT/EN IEPCOHANa PYKOBOACTBYETCH:

= TpynoseiM konexcoMm Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-®3 (¢
MU3MEHEHHAMH U JONOJHEHUSIMH);

- @enepainbHbBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasoBaHuu B
Poccutickoli @enepanum» (C U3MEHEHUSIMHU U JOTOJHEHUSIMH);

- @enepanpHblf 3ak0H OoT 15.12.2001 Ne 167-®3 «O6 ob6s3aTensHOM
IIEHCUOHHOM cTpaxoBaHuM B Poccuiickoii ®@enepanuu» (¢ H3MEHEHHSIMH W
JIOTIOJTHEHUSIMH ),

- ®enepansHbiii 3akoH 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHEIX JaHHBIX»
(TocneaHAs penaKims);

~ ITocranoBneHUsIMHU IIpaBuTenbcTBa Poccuiickoit ®enepauuy,
KacaroIlUMHUCA JEATEIBHOCTH OT/ENa IEPCOHANa;

- ITpukasamu, NMCbMaMHU U Pa3bsICHEHUSMH, MHCTPYKIUSAMHU, METOIUYECKUMHU
pexoMeHaanusaMu MuHuCTEepCTBa TpyJa U COLManbHOM 3amuThl Poccuiickoii @enepanuu;

- IIpykazamMy, HOPMaTHMBHEIMH M pPEKOMEHAATENbHBIMH JIOKyMEHTaMH
Munucrepcrsa npocsemenus Poccuiickoi @enepanumy;

- IlpaBunaMmu ¥ HOpMaMu OXpaHbl TpyJa, TEXHUKM O6€30MacHOCTH,
NPOU3BOJICTBEHHOM CAaHUTApUU M IPOTHBOIIOXKAPHOM 3aIIHUTHI;

- YcTraBoM KoluiemKa;

- JloxanbHEIMU HOpMaTUBHEIMH akTamu Kosutemxa;

- HacrosmuM Ilonoxenuem.

N3menenus u jpononHeHus B Ilonoxenue o0 oraene mepcoHaja BHOCATCS €ro
PYKOBOIMTENEM U YTBEPIKJAKOTCS IIPUKA30M JUPEKTOPA.

2. 3AJIAUM

2.1.  O6ecneuenne Komnemka HeoOXomMMBIMH KagpaMd U 3GGEKTUBHOE
KCIIOJIF30BaHME MTOTEHIIMANA paOOTHUKOB.

2.2. IlpaBuinpHEIM yuyer pabGOTEl COTPYJHUKOB, OIpEJAEICHUE KOJIMYECTBA
pabounx, BEIXOJHBIX ¥ OOJNBHUYHBIX JHEH IS pacueTra 3apIUIaThl, OTIIYCKOB M IIOJa4H
CBEICHUM B OyXrajTepuio OpraHu3alyy.

2.3. Oprasmsamps orbopa, Habopa U HaliMa TIiepcoHana HEoOXOJUMOM
kBamudukanuy u B TpebyeMoM obbeme.

2.4. Cospmanne 3(GEKTMBHON CHCTEMEBl INTaTHHEIX COTPYAHUKOB (METOAMKH,
TEXHHUKH, [TPOLeIypa ¥ MpHEM IIepCoHala OpraHu3alliy).

2.5. Pa3paboTka KagpOBEIX TEXHOJOTHM (pELICHHE CTPATErMYECKHMX KaJpOBBIX
3a1a4, MOJEIMPOBAHKUE U IIPOrHO3UPOBAHHUE).



3. OYHKIIUHA

3.1.  OcymecTBiaser noabop OOCTYXHBAIOMIEr0 M y4eOGHO-BCIIOMOraTeIbHOTO
nepcoHaina TpedyeMBIX Npoheccui, CrieNuaNnbHOCTe! U KBaTM(HUKAIIUK B COOTBETCTBHH C
nensMy, 3ameiciamMu  Komnemka, HM3MEHAIOIIMMHUCS BHEINHAMH M BHYTPEHHHUMH
YCIOBHSAMH €TI0 JESITEIbHOCTH.

3.2. ®@opmupyer M BegeT OaHK JAHHEIX O KOJWYECTBEHHOM M KayeCTBEHHOM
COCTaBe MEpCoHAA.

3.3.  Odopmuser npukassl 0 npueMe Ha paboTy, MepeMEIeHHH U YBOJIbHEHUH
paboOTHHUKOB.

3.4.  Odopmuser nmpueM, NepeBoj] U YBOJIbHEHHE paGOTHUKOB B COOTBETCTBHHU C
TPYJOBEIM 3aKOHOaTeIbCTBOM Poccuiickoit @eneparyu, MOIOKEHUIAMH, HHCTPYKIIHAMH
U IpHKa3amMu pykoBoaurens Komremxka.

3.5. Ob6ecneunBaeT y4eT THYHOTO COCTABA.

3.6. OcymecTBIsIET IPUEM, 3aTI0THEHNE, XPAHEHHE U BELIAYY TPYAOBBIX KHIDKEK,
BE/ICHHME YCTaHOBJIEHHOH JOKYMEHTAIMH 110 KaJpaM.

3.7. TlomroraBiMBaeT COOTBETCTBYIOIIME MATEpPUANbl [0 IPUBICUYCHHUIO
pabOTHHMKOB K MaTepHaIbHON U TUCIUIUTUHAPHONW OTBETCTBEHHOCTH.

3.8. OG6ecneuuBaer yuet U ohopmiieHre GOIEHAYHBIX JTUCTOB.

3.9. [IloaroraBnuMBaeT COOTBETCTBYIOIIHE [JOKYMEHTH II0 [EHCHOHHOMY
CTPaxOBaHHUIO U NPEJCTABICHUIO UX B OPraHkbl COLIMAIEHOTO 00eCIeYeHuUs.

3.10. Odopmuser cripaBku o pabore B Kosnemke, 3aHMMaeMOi JOKHOCTH.

3.11. Cocrapnser rpa@uk OTITyCKOB, YYMTHIBAET HCIOJB30BaHHE PabOTHHKAMMU
OTIyCKOB, O(QOPMIIAET OYEPEAHBIE OTIYCKa B COOTBETCTBHHM C YTBEP)KACHHBIMH
rpaguKaMu.

3.12. OdopmieT ¥ yYUTHIBa€T KOMaHAUPOBKH.

3.13. Kontpoaupyet opopmieHue Tabeneit paboyero BpeMeHH.

4. CTPYKTYPbI 4 LITAT

4.1. CrpykTypy ¥ IITaTHOE paclHCaHHE OTHeNla IEpPCOHana pa3pabaThiBaeT
PYKOBOIMTENH OTAEA IIEPCOHAA.

42. CrpykTypy M INTaTHOE paclMCaHHe OT[ENa IepCcoHajJa YTBEPKIAeT
mupexrop Komnemka.

4.3. PacnpeneneHue (QyHKIMOHAJIBHBIX 00s3aHHOCTEH Mexay paboTHHKaMHU
oTJela NepcoHala OCYIIECTBIAETCS PYKOBOAUTENEM OTAENA IEpCoHaIa U ohopMiIseTcs
IOODKHOCTHBIMU HHCTPYKIIHASMH.

5. YIIPABJIEHUE

5.1.  Ortnen nepcoHalia BO3IIaBISIET pyKOBOAUTENb OT/ENA NEPCOHaIa, KOTOPEIH
Ha3Ha4yaeTcs ¥ 0CBOO0KIAETCS OT NOJDKHOCTH IIPUKAa30M JUPEKTOpa.

5.2. Ha #OMKHOCT pPYKOBOIMTENS OTAENa II€PCOHAla Ha3HA4YaeTcs JIUIO,
uMeroIee Beiciee 06pa3oBaHue U CTaX pabOTHI 110 OpraHu3aliy yIpaBiIeHus KaJpaMH U
PYKOBOASAINMX JODKHOCTSX HE MEHEE 5 JIeT.

5.3. Ha Bpems OTCYTCTBHUS PYKOBOJWTENS OTAENa IepCOHala (KOMaHIMPOBKA,
6oe3Hp ¥ T.1.) ero 00sA3aHHOCTH BBIIOJIHIET JPYroe AO/DKHOCTHOE JIHII0, HA3HAUYCHHOE
npukazoM aupexropa Komnemka.



5.4. Ha pyxoBoauTels OT[eNa EpCOHAIa BO3JaraeTcsi OTBETCTBEHHOCTH 3a!

~ HEHaJJIeXallee  WCIOJHEHHWE  WIM  HEWCIIOJIHEHHWE  JMOJDKHOCTHBIX
00s3aHHOCTEH, TNPEIYCMOTPEHHBIX  JO/DKHOCTHOM  HMHCTpyKLHMEH, B  IOpAIKe,
YCTaHOBJIEHHOM TPYAOBEIM 3aKOHOAATENECTBOM Poccuiickoi @enepanuu;

- HapyIICHUE PEKUMOB KOHDUACHIIMATPHOCTY HHGOPMAIUHK, HeobecneyeHue
CHUCTEMaTH3alliy ¥ COXPAHHOCTH JOKYMEHTOB, HaXOAsAImuxcs B pabore, B mopsake u Ha
YCIIOBHSX, YCTAHOBJIEHHBIX 3aKOHO/IaTEILCTBOM;

— 3a NpPUYMHEHHE MaTepuaabHOro ymepba B MOPSAKE, YCTaHOBJICHHOM
TPYIOBBEIM M IPakJaHCKUM 3aKOHOAATeNbCTBOM Poccuiickoi Denepanuu;

~ 3a IIPaBOHAPYILIEHMS, COBEPIIECHHBIE B IIPOLIECCE NEATEIBHOCTH, B MOPSIKE,
YCTaHOBJIEHHOM aJIMMHMCTPATUBHEIM, YIOJIOBHBEIM M IPaXXJaHCKMM 3aKOHOIATEIbECTBOM
Poccutickoit @enepanmu;

- 3a HECBOEBPEMEHHOE UCIIOIHEHUE NTOPYUEHUN PYKOBOJICTBA KOJIIEKA;

= 3a HeoOecriedyeHue O6e€30mMacHBIX YCIOBMM Tpyna [uis pabOTHUKOB
NoJipa3/IeIeHus;

= 3a  HecOOMIOZIEHHWE  MOXKapHOW  0e30MacHOCTM M BBINIOJIHEHHE
[IPOTHUBOIIOXKAPHBIX MEPOIIPUATHH B IIOMEIIEHUX, 3aKPEIUIEHHEIX 3a NI0JIpa3/IeICHHEM;

= 3a HecoOmoaeHue paboTHUKaMU MOJpa3feleHus TPYAOBON AMCIMILIMHEIL,
mpaBWiI BHyTpeHHero pacnopsaka Komnemxa, mpaBuina oOpameHust co CiryxeOHOH
uH(poOpMalMel OrpaHMYEHHOIO J0CTyna, HHGpopMalMed, CcoIep)Kalled CBEJeHHs O
NEPCOHAJIBHEBIX JaHHBIX.

5.5. OTBETCTBEHHOCTh COTPYAHUKOB OTAE€Na IEPCOHANAa OIPEHENAETCS HX
JNODKHOCTHBIMHM MHCTPYKIUSAMH.

6. B3AMMOJIEMCTBHUS U CBSI3H

6.1. Jna >¢pdexTuBHOro BHIIOJIHEHHS CBOMX OQYHKUMH OTAen INepcoHala
TIOCTOSIHHO M TECHO B3aMMOJEHCTBYET ¢ afiMUHKUCTpanueii Koiemka U ero oTaenaMu:

— OTJIe]l TIepCOHalla B3aMMOJEHCTBYeT ¢ OyxraaTepueil opraHusalvy Ui
peIlieHrs] BONIPOCOB, CBS3aHHBIX C OIUIATON TpyZa: NPEACTAaBISAET NOKYMEHTH M KOIMHU
IPUKa30B 00 YBOJNBHEHHHW, 3a4YMCICHWM Ha paboTy, O KOMaHIMPOBKaX, OTIIyCKaX,
TIOOIIPEHMX JIUO0 ITPadHBIX CAHKLUAX VIS COTPYIHHKOB;

- OTJIEN TIEPCOHANIA 3alPalIUBAET y FOPUANYECKOr0 OTAeNa. HHPOPMALMIO O
NOCJIETHUX U3MEHEHHSX B ISUCTBYIOIIEM 3aKOHOIATENBCTBE;

— 110 KaJIpOBEIM BOIIPOCaM OTJEN TepCOHalIa IIOCTOSHHO B3aUMOJIEHCTBYET CO
BCEMH CTPYKTYPHBEIMHU TOJpa3/ieIeHUsIMU OpTraHU3alliHm.
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